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HOW TO CREATE A TEAM IN RACE ROSTER 
 

HOW TO CREATE A TEAM IN RACE ROSTER (NON-
CORPORATE TEAMS) 

 
If you're not purchasing a Corporate Package, there are two ways to register a team 

for United Energy Around the Bay. (Corporate Teams, please refer to our Corporate 

Team Registration Guide HERE instead.) 

 
Important: Our registration system does not support a “sign now, pay later” option. 
As a small team, Bicycle Network doesn’t have the capacity to manage deferred 
payments or manually follow up on outstanding fees. We appreciate your 

understanding. 

 

 
Option 1 – Team members register individually 

• The Team Captain registers first, creating the team profile. 

• Share your team name/link with colleagues so they can register and pay 

online individually. 

 
Option 2 – Single bulk payment 

• A single person (Team Captain or admin) registers and pays for multiple team 

members in one transaction. 

• Here’s how: 
1. Visit the Race Roster registration platform. 

2. Select and register the number of individual entries needed. 

3. Complete payment within 15 minutes — spots aren’t held beyond this 
time. 

• To streamline this process, use our Team Registration Form Template to 

collect participant details in advance. 

(Note: you will need to make a copy to use the form for your team.) 

  

https://bicyclenetwork.com.au/rides-and-events/around-the-bay/community/teams/#:~:text=TEAM%20POSTER-,Corporate%20Packages,-Looking%20to%20bring
https://docs.google.com/forms/d/14ItiF2pE6gpOKjchVh5WzKDSgQbQeU0X-Egbo-734CY/copy
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To start the registration process, click on the link to the United Energy Around the 

Bay Shop. Click ‘Register here’. 
 

 

 

 

 

Create your log in details with an email and password, followed by agreeing to the 

Terms & Conditions. Click ‘Sign Up’ to continue. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

https://raceroster.com/events/2024/82093/united-energy-around-the-bay-2024
https://raceroster.com/events/2024/82093/united-energy-around-the-bay-2024
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Select your ticket type and enter the contact details of the Team Captain (you). 

 

 
 

 

Click ‘Create new team’ and enter your team name in the textbox below.  

Optional: Create a unique code so only specific riders can join your team. 
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Scroll to add on products, merchandise or fundraising opportunities, followed 

by ‘Continue’. 
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Read the Terms & Conditions and scroll down to the bottom to complete a sign-off 

waiver, followed by clicking ‘Continue’. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Payment options: 

 

1/ If individual riders are paying: 

1. All riders need to register and sign a waiver (Terms and Conditions) on Race 

Roster.  

2. All riders will need to make payment via Credit/Debit Card to confirm their 

inidividual registration. 

a. Alternatively, riders enter an applicable promo code at checkout (this 

is only relevant to those entering via corporate packages previously 

purchased by their team captain). 

 

2/ If the Team is paying as a group (Corporate Packages): 

1. Invoicing is only available for corportate packages (pay upfront). See 

corporate package offer.  

2. Similarly to the above instructions, all riders will still need to complete their 

registration (and sign the waiver) using the free discount code provided by 

their team captain (or employer).  

 

3/ If the Team Captain wants to organise a single bulk payment (without 

purchasing a Corporate Package): 

• You (or a team admin) register and pay for multiple entries in a single 

transaction.  
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https://bicyclenetwork.com.au/rides-and-events/around-the-bay/community/teams/#:~:text=TEAM%20POSTER-,Corporate%20Packages,-Looking%20to%20bring
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• To do this: 

1. Visit the Race Roster registration platform. 

2. Register for the number of individual entries required. 

3. Complete payment within 15 minutes – entries aren’t held beyond 
that time. 

• To make this process smoother, use this Team Registration Form 

Template to collect your team’s details in advance. 
 

 

 
 

 

 
Congratulations! You have successfully registered your Team!  
To manage your team and invite riders, please follow the next set of 
instructions.  
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https://outlook.office.com/mail/none/id/AAMkADhiMzI5ODFmLWM2YjMtNGUzMS1iMGY2LTI5YmEwNjc1OTkxMwBGAAAAAADIysG%2BBpQZRKor61fIRl%2B0BwD%2B9J9qh7HxS6nSFu9VRSmeAAAAAAEMAAD%2B9J9qh7HxS6nSFu9VRSmeAAXOVEOjAAA%3D?nativeVersion=1.2025.604.100
https://outlook.office.com/mail/none/id/AAMkADhiMzI5ODFmLWM2YjMtNGUzMS1iMGY2LTI5YmEwNjc1OTkxMwBGAAAAAADIysG%2BBpQZRKor61fIRl%2B0BwD%2B9J9qh7HxS6nSFu9VRSmeAAAAAAEMAAD%2B9J9qh7HxS6nSFu9VRSmeAAXOVEOjAAA%3D?nativeVersion=1.2025.604.100
https://outlook.office.com/mail/none/id/AAMkADhiMzI5ODFmLWM2YjMtNGUzMS1iMGY2LTI5YmEwNjc1OTkxMwBGAAAAAADIysG%2BBpQZRKor61fIRl%2B0BwD%2B9J9qh7HxS6nSFu9VRSmeAAAAAAEMAAD%2B9J9qh7HxS6nSFu9VRSmeAAXOVEOjAAA%3D?nativeVersion=1.2025.604.100
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HOW TO REVISIT YOUR TEAM REGISTRATION 

 
 
You will have received an email from us that provides a link to your 
team ‘dashboard’ – we suggest saving this email confirmation for 
future reference.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select ‘Visit dashboard’ to log in and manage your team registrations or share the 

invite link to your riders to sign up. 
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ADDING RIDERS TO YOUR TEAM 

 
 
After logging into your team dashboard via your confirmation email, the 
Team Captain can select ‘Invite friends’ to share a joining link with their 
riders. Here, riders will complete their own registration. 
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MANAGING YOUR TEAM DASHBOARD 
 

 

After logging into your team dashboard via your confirmation email, 
the Team Captain can select ‘Teams’ to view who has registered.  
 

 

 
 

From here, select ‘Team actions’ to manage your team by: Viewing 
registered riders, sending a group message through Race Roster 
or exporting a team list to view individual details. 
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For any registration enquiries, please contact the Around the Bay team for assistance 
via atbteams@bicyclenetwork.com.au or (03) 8376 8888. 

mailto:atbteams@bicyclenetwork.com.au

