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HOW TO REGISTER YOUR SCHOOL FOR THE  

GREAT VIC BIKE RIDE 
 

 

 

Important: Creating a team is not an event registration. Each participant, including 

yourself if riding, will need to complete an individual registration and pay (or using a 

promo code) for their registration. 

 

 

 

Please contact our Rider Experience Manager to obtain the access code for School 

Group Tickets at greatvicschools@bicyclenetwork.com.au or by calling 03 8376 8839. 

 

If you are collecting entry fees from parents and would like your school to be invoiced by 

Bicycle Network in November, please also request a promo code allowing for 

participants to sign up free of charge. 

 

 

 

Click on the link to the Great Vic Schools Shop 

Scroll to the appropriate ticket type (School team Administrator) and click ‘I have an 

access code’ 
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Enter the access code provided by Bicycle Network and validate.  

 
 

 

If you don’t already have an account, create your log in details with an email and 

password. Click ‘Sign Up’ to continue. 

 

 
 

If you already have an account, click “Yes, I have a password, and enter your email 

address and password previously created. Click ‘Sign Up’ to continue. 
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Select your ticket type and enter the contact details of the School Captain (you). 
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Click ‘Create New Team’ and enter your school name in the textbox below. You can also 

create an access code to allow others to join your team. Take note of it before sharing it 

to your team as Bicycle Network does not have access to it. 

 
 

 

 

Press continue (no need for a promo code to register as a Captain). However, this is 

where student can enter the promo code if your school is collecting payments and being 

invoiced by Bicycle Network. 
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Read the Terms & Conditions and scroll down to the bottom to complete sign-off waiver, 

followed by clicking ‘Continue’. 

 

 
 

 

Confirm your order details and email address, followed by ‘Submit order’. 

 
 

 
Congratulations! You have successfully registered your School Group!  

Check your inbox for two confirmation emails, which include the unique registration link 
your team members will need to join your team (if registering individually). 
If you’ve created a Team access code, don’t forget to share it with them as well. 

7 

9 

8 



 

6 

 

 

Payment options: 

 

If individual riders are paying: 

1. All riders will need to make payment via Credit/Debit Card to confirm their 

individual registration. 

 

If the School Group is paying: 

1. Invoicing is available for schools, please contact 

greatvicschools@bicyclenetwork.com.au to request this before the remaining of 

your school group start registering. You’ll be given a promo code to share with 

students to allow them to skip payment upon signing up online. 

2. Alternatively, school captains can make group payments via Credit/Debit Card to 

confirm group registration. Please note that, although you may sign up for as 

many individuals as you need from your Race Roster account, you need to 

proceed to payment within 15 minutes of starting the registration process 

(spots are not held beyond that time). 

 

 
 
 
 

TO MANAGE YOUR TEAM AND INVITE RIDERS, 
PLEASE FOLLOW THE NEXT SET OF INSTRUCTIONS:  
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HOW TO REVISIT YOUR SCHOOL GROUP 
REGISTRATION 

 
 

 
You will have received an email from us that provides a link to your group 
‘dashboard’ – we suggest saving this email confirmation for future reference.
  

 

Select ‘Visit dashboard’ to log in and manage your group registrations or share the invite 

link to your riders to sign up. 
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ADDINGSUITABLY QUALIFIED ADULTS (SQAs) 
TO YOUR SCHOOL GROUP 

 
 

Schools must bring a set number of supervising adults responsible for student 
conduct and wellbeing. These Suitably Qualified Adults (SQAs) attend free of 
charge. Schools determine which teachers or adults (18+) in their group are 
SQAs. Required SQA numbers depend on student attendance and must be met 
for the full ride; additional adults are welcome.  
 
Only adults formally nominated by their school and registered with Bicycle 
Network as SQAs can complete SQA registration. Send you list of SQA (First 
name, Last name and DOB) to greatvicschools@bicyclentwork.com.au so they 
can sign up free of charge. 
 
 
 
Once Bicycle Network has entered your list of SQAs in the system, share your 
team link received via email with your SQAs, along with your team access code 
(if any) and promo code (if bulk paying via invoice). 
 
You can also opt to register them yourself. Simply select “I am completing this 
form for Someone else”. 
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ADDING RIDERS TO YOUR SCHOOL GROUP 
 
 
After logging into your group dashboard via your confirmation email, the School Captain 
can select ‘Invite friends’ to share a joining link with their riders. Here, riders will 
complete their own registration. 
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MANAGING YOUR GROUP DASHBOARD 
 

After logging into your group dashboard via your confirmation email, the School 
Captain can select ‘Teams’ to view who has registered.  
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From here, select ‘Team actions’ to manage your school group by: 
viewing registered riders, sending a group message through Race Roster 
or export a team list to view individual details. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 

For any registration enquiries, please contact the Great Vic school’s team for 
assistance via greatvicschools@bicyclenetwork.com.au or (03) 8376 8888 
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